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This policy sets out the parameters for the teaching of handwriting at Clare House.   

  

We aim to teach children a neat, efficient handwriting style. We build on the inter-relationships 

between fluid writing and fluent, conventional spelling. We use a kinaesthetic approach for all 

children, not simply those with specific learning difficulties.  

  

We make parents and carers aware of the letter formation used from the first meeting of 

Reception parents the summer before they start school. This ensures parents and teachers are 

giving children the same instructions, and also provide opportunities for additional practice at 

home.  

  

Aims   

• To have a consistent cursive approach across the whole school to ensure high levels of 

presentation.   

• To adopt a common approach towards handwriting by all adults when writing in 

children’s books, on the whiteboard or on displays / resources.   

• Children to achieve a neat, legible style with correctly formed letters in cursive 

handwriting.   

• Children to develop fluency and speed whilst writing, so that eventually the children 

are able to write the letters with confidence and correct orientation.   

  

Teaching and Learning   

• Teachers and Teaching Assistants should model the agreed cursive style when writing 

both in class, on displays, where possible, and in feedback in books.   

• Our agreed cursive style is as below:  

  
• The letters will be taught in the following order and groups:  Letter families  

  

  

c a d g o q  The letter c family.  Start on the line 

go up and back  

i j  k  l  t  u  y  Starting at the bottom go up and back 

down  
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b h  p  m  n  r  Starting at the bottom then coming 

back up and going around clockwise          

f  s  Start on the line and go anti-clockwise  

e  z  Start on the line and go right to left  

v w x  Start on the line and go up diagonally 

and back down diagonally  

  
The families of joins  

  

  

a c d e h i k l m n s t u z  These letters join spontaneously at the 

baseline.  

o r v w  These letters join from the top.  

f g j y q   The first 4 letters are joined from the 

looped descender. ‘q’s join is unique.  

p b x   “p” and “b” are joined from the line, “x” 

is probably better not joined.  

  
Heights of letters  

  

  

A B C D E F G H I J K L M N P Q R S T U V  

W X Y Z              

b d f h k l t                          

0 1 2 3 4 5 6 7 8 9  

Capital letters are all the same size.  The 

tall ladder letters are the same height as 

capital letters.  Numbers are the same size. 

a d e i m n o r s u v w x z  Short letters.  They are all the same size.  

g j p q y  These letters have tails that hang below 

the line.  The circle parts always sit on the 

line.  The descenders are looped except 

the ‘q’.  

  

Early Years Foundation Stage (EYFS): Literacy - Writing  

• Children to be introduced to pre-cursive and cursive script at the earliest stages of 

writing.   

• Children in the Foundation Stage should be writing in the pre-cursive script to enable an 

easier transition when ready to develop a cursive script.  However, the expectation is 

that by the end of Reception pupils will start to transfer towards a cursive script 

depending on their stage of development.   

• Displays should include models of cursive script.   
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• Children should be given opportunities to strengthen gross motor and fine motor skills in 

a variety of activities and using a range of equipment.  

• Implements such as chunky triangular pencils, large chalks and chunky pens etc. are used 

by pupils to rehearse skills on paper, chalk boards, pavement etc.   

  

Key Stage 1 & Key Stage 2   

• Within KS1, every class will have at least two 15 minute handwriting sessions per week.  

• Within KS2, teachers should do a thorough review of handwriting principles at the start 

of the school year.  When the majority of children are joining fluidly and correctly, whole 

class lessons are at the teacher’s discretion and are usually linked to words the class is 

commonly writing incorrectly.   

• In handwriting sessions, spellings, relevant key vocabulary or sentences/paragraphs 

related to core texts will be modelled by an adult then practised by children.  

• Lined paper is used for handwriting specific exercises.   

• Children are given a handwriting book from Reception and through the school.   

  

  

Handwriting Lessons  

 A handwriting lesson, whatever the year group, always includes adult demonstration 

immediately followed by children writing.   

  

A lesson will focus on:  

• One letter family  

• The relative size of letters  

• Position relative to the line  

• One principle of joining  

• One word family such as a group of words used as a spelling focus.  

• Do not ask children to write a line of one letter as inevitably the quality of writing  

deteriorates.  It is fine to write strings of the same letter family.  

  

      These sentences contain all the letters so can be used as a quick lesson for juniors.  The         

sentences should be dictated or written from memory rather than copied.  

  

• Many big jackdaws quickly zipped over the fox pen.  

• The five boxing wizards jump quickly.  

• Now is the time for all brown dogs to jump over the lazy lynx.  

• The quick brown fox jumps over the lazy dog.  

• The wombat played quietly before saving Jack from an ox at the zoo.  

  

Posture and Grip   

• Chairs and desks within classrooms are matched to children’s age and height.   
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• Children’s backs should be straight and feet resting on the floor. A right-handed child 

should have their book slanted to the left. For a left-handed child the book should be 

slanted to the right.   

• Always make sure that the hand which is not holding the pencil or pen holds the paper.   

• Teachers monitor children to ensure pencils and pens are held correctly and that they do 

not grip too close to the point.   

  

Implements   

• Children use a standard HB pencil, well sharpened.   

• Mr Budden will award a Pen Licence to children who have a neat, cursive writing style.  

• A pencil is always used within mathematics regardless of whether or not children have a 

pen licence.   

Planning   

• During handwriting sessions, children will apply taught formations to letters, words or 

parts of text relevant to their current learning. For example, they may practise the 

letters from their current phonics focus, the letter strings used in their weekly 

spellings, key vocabulary related to core texts or use parts of text from guided reading 

or literacy texts.   

• Books will be used as evidence for the progression of handwriting.   

   

Equal Opportunities and Additional Needs   

 All children must have the opportunity and the encouragement to reach their full potential. 

Children with additional needs, where necessary, will be provided with specialist 

equipment such as pencil grips or wider ruled lined paper. Children will also have the 

opportunity to use iPads to rehearse specific skills on a more regular basis.  

Intervention is available for children who experience significant difficulties to practise 

pre-writing skills and gross and fine motor coordination.  

  

Assessment, Monitoring and Moderation   

• Children in the EYFS are assessed on an ongoing basis through observation, handwriting 

informs part of this. Within Key Stage One and Key Stage Two, handwriting is assessed 

as part of children’s writing assessments.   

• Staff should check the work and address misconceptions. The child’s own selfassessment 

is important too.   

  

  

  

  

  

  


